PT. Trakindo Utama

Branch /site: Tanjung Redep

LEAVE REQUESITION

The Undersigned

Designation

Division / Department

Request permision to take

Leave from

My address while on leave will be
Telephone

Commencing date of employement

Date of annual leave taken previous year (s)

Date:

ANNUAL
RR-1

RR-2
EXTENDED
MATERNITY
ADVANCE X
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Takactn

08222 808 22.%3

Signature
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Permission granted to take leave from:
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PERSONEL DEPT HEAD

Branch manager



