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Attachments: GA Annual Workshop 2019.xlIsx

Dearest colleagues,
Hope you are doing well!

In line with the spirit of Proactive, Excellence and Teamwork, we must continue to improve our work processes and
more importantly, we do it together. For that, you are invited to participate in the 2019 Annual GA Workshop which will
be held on February 20th — 22nd , 2019 at Hotel Santika Premiere, Bintaro, Tangerang Selatan. The purpose of this
activity is to ensure stronger coordination and collaboration between the GA Head Office and Operations teams.

The agenda of the workshop will include evaluation of general affair processes & policies for the management of
facilities, vehicles, licensing, procurement of goods & services, management of CSR, and all other aspects carried out
by the general affair team.

The format of our workshop is a brief presentation of CEG HO and followed by a discussion for problem solving.
Discussions will be guided by relevant CEG Head Office colleagues. The full agenda attached. Following this email, lbu
Retno P. Suryadi and Ibu Reni Mailinar will guide you on what you need to prepare before the session.

Please prepare your trip while making sure all activities will go well as long as you are in Jakarta. Please contact Mrs.
Cici Suryani for your transportation and accommodation arrangement for this meeting.

See you in Jakarta, thank you!
Regards,

Ferry M. Butarbutar
Human Capital Head
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