-m CILEUNGSI TRAINING CENTER

QUICK NOTE

TO : Whom it may concern
FROM : Sumardi
DATE : January 16, 2019

SUBJECT : D3500 Master Mechanic Training

Dear Sir/Madam

This proposal is submitted to enroll our Instructor, Mr. Setyo Baskoro, SN: 4481, to attend D3500
Master Mechanic Training that will be conducted by Caterpillar at CAT Singapore Learning Center on February
18-22, 2019. Goals of this proposal is to fulfill OATS (Observe, Assist, Teach and Self) process as the
requirements of 3500 Master Mechanic Course Accreditation. Detail for the OATS process please see the
attachment which explain the process.

Best Regards

o]y

Sumardi

67/ Learning & Development Manager
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